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What are the 

hazards? 

Who might be 

harmed and how? 

What are you doing already? What further action is necessary? Action by 

whom/ 

when? 

Done 

Social Distancing 

in school 

Children and staff – 

spread of infection 

• Classroom space reviewed for each class to 
see how children can be seated to enable 
social distancing from staff. 

• Class furniture will need to be moved or 
placed in a position to reduce pinch points, 
ensuring that free movement is possible. 
Consider the Manual Handling implications of 
this activity and how this will be achieved. 

• ALL staff will understand and ensure that 
social distancing from children and other 
adults is a priority at ALL times. Activities set 
up in class and seating positions will be based 
upon the principles of social distancing away 
from staff at all times. 

• Reduce the number of contacts between 
children and staff - children and staff will be 
organised into class ‘bubbles’. Bubbles of 
groups will not be allowed to mix at any point 
in the school day. 

• Mark out teacher zone at front 
of each classroom 

 

 

 

 

 

 

 

 

 

 

Teachers 

before Sept 

 

 

 

 

 

CL before 

school 

reopens 
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hazards? 

Who might be 

harmed and how? 

What are you doing already? What further action is necessary? Action by 

whom/ 

when? 

Done 

• Children in classes will not be able to mix 
with other children during school time, 
including wrap around care. 

• Parents of children attending school will be 
asked to discuss social distancing with their 
child and what it means before coming into 
school. 

• Staff will discuss with children the need to 
social distance and what it means. 

• Staff will prompt and remind children 
throughout the day if social distancing from 
staff is not adhered to. 

• Tables will be positioned to be forward facing 
in class so that children are not directly facing 
each other. 

• Collective worship will take place in individual 
bubbles. 

• Movement around the school will be kept to 
a minimum 

• A timetable for staggered lunchtimes and 
playtimes is in place. 

• A timetable for staggered entry and exit to 
and from school is in place with different 
classes entering from different points to 
avoid contact between bubbles. 

• Staff will access the staffroom on a rota basis 
and refreshments will also be available in 
classrooms. 

 

 

Parents will be prompted to discuss 

social distancing with their child in 

the start of term guidance 

Start of term class discussions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CL August 

letter to 

parents 

 

Teachers- 

Sept 
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What are you doing already? What further action is necessary? Action by 
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Done 

Visitors to the 

school 

Children and staff – 

spread of infection 

• Visitors are asked to wear face coverings and 
sanitise hands on entry to school. 

• Maintenance work and repairs are carried 
out after school hours where possible. 

• Visitors maintain a 2 metre distance from 
staff and children. 

•    

Personal 

hygiene 

Children and staff – 

spread of infection 

• The school has a suitable supply of soap and 
access to warm water for washing hands.  

• Children will wash and sanitise their hands on 
arrival and on leaving school. 

• Appropriate controls are in place to ensure 
the suitable sanitisation of pupil’s hands at 
regular periods, including following breaks, 
before meals and following the use of toilets. 

• Ongoing reminders. All Staff  

High 

temperature 

Children and staff – 

spread of infection 

• Check children’s temperatures if any child 
feels unwell. 

• Carry out the above actions with staff 

• Make parents aware that if 
their child’s temperature is 
elevated they will be called to 
collect their child and  

CL before 

school 

reopens 

 

Cross 

contamination 

of resources 

Children and staff – 

spread of infection 

• Resources in place to ensure that children 
have their own set of equipment. 

• All soft furnishings and soft toys remain 
removed from classrooms. 

• In EYFS and Year 1 ensure a reduction of 
resources and play equipment available for 
children to use at any one time.  

• Ensure that toys with multiple small pieces 
(i.e. Lego, Duplo etc.) that are hard to clean 
on a daily basis are removed and put into 
storage. 
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harmed and how? 
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Done 

• Deep cleaning of classrooms and resources 
between groups of children/ at the end of the 
week. 

• Classroom bases resources, such as books 
and games can be used and shared within the 
bubble- these should be cleaned regularly. 

• Pupils and teachers can take books and other 
shared resources home but unnecessary 
sharing should be avoided. 

Bringing items 

from home 

Pupils and staff – 

cross contamination 

• Children will not be allowed to bring items 
from home. 

• If children bring items from home for 
comfort, these will be placed into a named 
zip wallet and placed in a special things box. 

• Reading books can be taken home but will be 
quarantined when they come back to school 
for 72 hours to avoid cross contamination. 

•  

Set up a quarantine system for 
reading books in classes 

  

PPE Pupils and staff – 

cross contamination 

• Staff will have access to visors, facemasks and 
gloves along with aprons when dealing with 
toileting accidents and first aid. 

• Staff will have responsibility to maintain the 
condition and hygiene PPE equipment 

• Personal Protective Equipment should not be 
used as an alternative to social distancing, 
except where there is no other practical 
solution. 

• Re-usable PPE should be thoroughly cleaned 
after use and not shared between staff. 
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Done 

Cleaning  

 

• More frequent cleaning procedures should 
be in place across the site, particularly in 
communal areas and at touch points 
including: 

o Taps and washing facilities, 
o Backs of chairs and tables 
o Toilet flush and seats, 
o Door handles and push plates, 
o Telephone equipment, 
o Keyboards, photocopiers and other 

office equipment, classroom desks 
and chairs. 

• Cleaning schedules agreed with the cleaning 
team. 

• Ensure that only wet cloths are used. 

• Decide protocol if anyone within schools 
tests positive for covid-19 

• Consider which selected pieces of play 
equipment could be used.  Ensure pupils 
wash their hands after use and ensure that all 
equipment used is cleaned thoroughly with 
detergent and hot water. 

• Ensure that all resources are cleaned each 
day/ overnight. 

 

• Each classroom/ area accessed 
by a ‘bubble’ of staff and pupils 
will have a cleaning schedule in 
place for identified 
touchpoints. 

• If we have been informed that 
someone has tested positive 
with covid-19 then any 
area/room they have accessed 
should be secured for 72 hours 
then undergo a thorough 
clean. 

• Ensure Vertas have carried out 
a COSHH risk assessment for 
cleaning/caretaker activities 
and the correct process 
undertaken and PPE is worn. 

 

All adults  in 

each bubble 

will have a 

cleaning 

schedule to 

carry out 

throughout 

each day  

As necessary 

 

 

 

 

TBC 

 

Lunchtime 

Catering 

facilities 

Children and staff • Arrangements are in place for class bubbles 
to have their lunch separately. Lunch rota in 
place. 

• Tables and chairs cleaned between sittings. 
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What are the 

hazards? 

Who might be 

harmed and how? 

What are you doing already? What further action is necessary? Action by 

whom/ 

when? 

Done 

Ventilation Children and staff • Ensure windows are open at all times in 
occupied classes, offices and school hall. 

 All staff  

Fire Safety  • Consider if any Personal Emergency 
Evacuation Plans (PEEPs) needed to be 
written for identified children. 

• All emergency escape routes / doors are 
operational and kept clear. 

• Staff and pupils will be reminded that if the 

fire alarm is activated that they must keep 

2m distancing from other class bubbles when 

at the evacuation point. 

• Liaison with Pre School has taken place 

regarding fire evacuation procedures 

Carry out a walk through fire 
drill. 

Sept 2020  

Access/Egress 

school building 

 

 

 

• Allocated drop off and collection times at 
three school entrances – oak class door, main 
entrance, school gate. 

• Staggered every 10 minutes to enable 
parents to drop off and leave school site 
before next class arrive/ leave. 

 

• Parents will be informed about 
schedule of dropping off and 
collection with time slots and 
protocols. 

• Parents informed to leave the 
school site immediately after 
drop off and collection. 

CL before 
school 
reopens 

 

School bus 

children 

 • HT has contacted SCC transport to request 
9am drop off and 3.30 collection of pupils in 
order to maintain distance between bubbles 
of children. 

• On arrival children sent/ taken to classes in 
bubbles. 

• Try to gain response from SCC 
before start of term in order to 
inform final risk assessment. 

 

CL when 
information 
has been 
received. 
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hazards? 

Who might be 

harmed and how? 

What are you doing already? What further action is necessary? Action by 

whom/ 

when? 

Done 

• Teachers to put their own children to the bus 
at the end of the day. 

• Children to be put on the school bus in class 
bubbles where possible. 

• Staff placing children on bus to wear PPE 
when doing up and checking seatbelts. 

First Aid  • The requirement to provide suitable first aid 
cover to all staff and pupils has been assessed 
with suitable first aid or paediatric first aid 
provided.  

• Access to first aid facilities/ resources is in 
place for each bubble in their own rooms. 

• Staff have been trained in the use of 
medications and increased level of control 
applied, to include the use of PPE if required.  

• All staff have undertaken refresher first aid 
training during lockdown. 

• Ensure plastic first aid aprons are in place 
when staff need to administer first aid, along 
with their PPE. 

   

Waste  • Relocate waste bins to key strategic positions 
both in school buildings and in external areas 
that are in use in order that waste materials 
can be managed safely 

• Flip top bins are in place in all rooms 

• Bins should be emptied daily, ensuring that 
rubbish is not touched 

• Staff to ensure they wear protective gloves 
and or wash hands immediately after carrying 
out this activity. 

• Inform cleaners and site staff 
on wearing PPE and 
procedures when emptying 
bins. 
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What are the 

hazards? 

Who might be 

harmed and how? 

What are you doing already? What further action is necessary? Action by 

whom/ 

when? 

Done 

Break/Lunch 
times 
 

 

 

 • Timetables are in place to ensure 
breaks/lunchtimes are staggered to achieve 
distancing between bubbles. 

Children and staff will stay in ‘bubbles’ within 
school to minimise movement around school: 

• Staff will cover each other for playtimes in 
order to minimise number of staff with each 
bubble 

• Purchase additional kettles and 
refreshments for additional 
refreshment stations 

 

 
 
 
 
 
 

 
 

 
Staff/Pupils 
within the 
shielded group 

 • Staff/pupils that meet the criteria as 
moderate risk of infection e.g. diabetics, 
those who are pregnant, should have a risk 
assessment completed to identify any 
suitable control measures that must be in 
place before returning to work/school. 

Not applicable at present 
 

 

 

  

Contractors  
 

• All contractors must provide a suitable and 
sufficient risk assessment for the activities 
they carry out which must include covid-19. 

• All planned/reactive maintenance to be 
carried out during out of hours unless seen as 
an emergency. 

• All contractors working internally attending 
site must wear a mask and gloves. 

   

Property 
Compliance 

 • The school has ensured that relevant 
property statutory compliance checks have 
been completed and records updated. 

• Daily and weekly checks have been reinstated 
and pre-opening checklist completed. 
 

   

about:blank
about:blank
about:blank
about:blank
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harmed and how? 

What are you doing already? What further action is necessary? Action by 
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Done 

Accident 
reporting Covid-
19 incidents 

 • The Health & Safety Executive have recently 
updated the Reporting of Injuries, Diseases 
and Dangerous Occurrences regulations 
(RIDDOR) to include the requirement to 
report possible or actual exposure to the 
Covid-19 virus as a result of, or in connection 
with, a work activity. 

• Seek further advice and 
guidance from LA competent 
Health & Safety Adviser if 
necessary 
 

  

Administrative 
Staff 

 • Review of working spaces has taken place to 
keep social distances and allow school office 
to function. 

   

School 
Staffroom 

 • Arrangements should be made to ensure the 
staffroom is not overcrowded and social 
distancing can be achieved e.g. stagger lunch 
times for staff. 

• Each bubble will have their own refreshment 
facility separate to the staff room.  

• A timetable for using the photocopier will be 
in place to ensure minimal possibility of 
contact in staffroom. 

• Timetable to be circulated to 
staff. 
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